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If there is a vote taken on any item, please make sure to fill out the voting result. An item will be
proposed through the official process if more than half of the students in a class agree on it.
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Meeting record should be submitted within the week to department secretary after it has been approved by class
advisor. After the meeting record is approved by department chair, department secretary is to submit the record to
Student Advising Section (Student Affairs Section) before the following Wednesday for collating. (If class

meeting is cancelled due to weekly assembly or holiday, please indicate that on the form.)




